








- KONMHUA JOKYMEHTa O TpaBe Ha JIbIOTH (yDOCTOBEpPEHHE MOYETHOTO JOHOPA,
MEJULMHCKOE 3aKII0UEHNE O IIPHU3HAHUH JIMLIA UHBATH/IOM, TIp.);

- pe3ynbTaThl MEOMIMHCKOro obcnenoBaHust (B ClOyd4asX, YCTAHOBJEHHBIX
3aKOHOJATENBCTBOM );

- JIOKyMEHTbl, CBS3aHHbIE C TPYIOBOH JeSTeNbHOCTHIO (3asBieHusi PaboTHuKka,
aTTECTAllMOHHbIE JIMCThl, JOKYMEHTBI, CBS3aHHble C TIEPEBONOM, [IOMOJHHUTEIbHbIE
COTalleHHs K TPYAOBOMY JOTOBOPY, KOMTHH MPUKA30B, TIp.);

- MEJMUMHCKas CIpaBKa O NMPOXOXKAECHHH MEIUIHHCKOTO OCMOTpa, MEAMUMHCKHIA
TTOJINC;

- IOKYMEHTBI O IPOXOKAEHUM 00Y4EHNUSs, HCIIBITATENBHOM CPOKE;

- JOKYMEHTBI O COCTaBE€ CEMBU Pa6OTHPIKa, HGO6XOIII/IMBIG AJI IpEJOCTaBIICHUA €My
FapaHTI/Iﬁ, CBSI3aHHBIX C BBITOJHEHUEM CEMENHbBIX O6H33HHOCTCI71;

- KOIHUSA BOAUTEIBLCKOrO YAOCTOBEPEHUSI U JOKYMEHTOB HAa aBTOMOOWJIb, €Cld 3TO
TpeOyeTcs B CBS3M C BBIIONHEHHEM TPYn0BOH GyHKIuK PaGoTHuKa;

- UHbIE JOKYMEHTHI IEPCOHAIBHOTO yYETa, OTHOCSAIIMECS K [TEPCOHATBHBIM JaHHBIM
PabotHuka.

3.13. JlokyMeHTBI, MOCTyMAIOIIME B JIHIHOE [I€N0, XPAHSTCS B XPOHONOTHUYECKOM
NopsiIKe.

3.14. Tlocne yBonbHeHust PabOTHHKA B JTMYHOE HENO BHOCATCS COOTBETCTBYIOLME
JIOKYMEHTbI (3asiBjieHMe pabOTHUKa, NpUKa3 00 YBONBHEHWH, 1p.), COCTaBISETCS
OKOHYaTeNbHask ONHCh, U JIMYHOE Neno PabOTHMKA NepenadTcs B apXmB yupexkIeHHs Ha
XpaHeHue.

4. XpaHeHHe NepcOHATBHBIX JAHHBIX
H 10CTYN K NepCOHAJIbHBIM 1aHHbIM PabGoTHHKa

4.1. Cpenenus o PaGoTHMKaX yupesk[eHHs XPaHATCS Ha GYMAasKHBIX HOCUTENSX B
obecreynBaroliedl U (QUHAHCOBO-9KOHOMMYECKOH ciyk6ax yupexknenus. J1s 3Toro
HCIIONB3YIOTCS CHELUaNbHO 000pYHOBaHHbIE KAl M Cel(bl,KOTOPbIE 3aUPAIOTCS 1
omeuarriBatores. CBefienns o PabotHukax pacnonararores B andasutHoM nopsiake. Kirou
OT mKadoB U Cel(oB, B KOTOPHIX XPaHATCS CBefieHMs O PaGOTHHKAX yupexieHwus,
HaxoIMTCsA y CeuManucTa 1Mo Kajpam, IJaBHOro OyxrauTepa,a MpH UX OTCYTCTBHH — y
JTULUX 3aMEeLIaroUX WIH Y PYKOBOIUTENS YUPEKIECHUS.

4.2. bymMaxHble HOCUTEH [EPCOHATIBHBIX JAHHBIX:

- TPYAOBasi KHUXKKa;

- XXypHaJI yu€Ta TpyAOBbIX KHIDKEK U BKJIAIBIIIEH B HUX;

- XKypHaJl yuéra KOMaHAHPOBOK;

- IUCTKH BPEMEHHONHETPY10CTIOCOOHOCTH;

- MaTepHalbl o y4&Ty paboyero BpeMeHH;

- TuyHas kaproyka hopmer T-2;

- IPUKa3kl 110 JINYHOMY COCTaBY;

- MaTepuaJlbl aTTeCTallMil ¥ NMOBLIILIEHUS KBATUbUKauiPaboTHUKOB;

- BXOJALIAs U UCXOAsINas KOPPECHOHASHUHsT BOGHKOMATa, CTPaxoBOH KOMMaHHH,
CITyKO0bI Cy1eGHBIX TIPUCTABOB;



- IWYHBIE JIeI1a,

- ¥ TIpOUXE.

43. Vcrionb3yeMble B pabOTEeOKYMCHTEl MOTYT HaxOIWThCA Ha pabodux cTonax
WK B CIIEIMATBHBIX Markax TOJIBKO B TCHEHUH pabouero aHs. [lo OKOHYAHHIO pabodero
JiHS IaHHbIE JOKYMEHTBI J1OJIKHBI y6uparbcs B 3alUPAIOIIHECs mKaQsl.

4.4. CpemeHuss © PaloTHHKax YYpeXACHHA MOTYT TAK)Ke€ XPaHWUTbCS Ha
SNEKTPOHHBIX ~ HOCHTENSX, — AOCTYyN K KOTOpBIM  OrpaHU4eH niaposieM.llapoiu
yCTaHABIIMBAaeT aJAMHHMUCTPATOP 6a3 JaHHBIX YYPEKAEHHs, 3aTEM OHU cO00ILA0TCs
VHIMBHIYalbHO COTPYAHHKaM, HMCIOUHM JOCTYIl K  IePCOHaIbHBIM  JaHHLIM
PaGoTHuKoB. [Tapoy N3MEHSIOTCS He PEXKE OJIHOTO pasa B JBa Mecsua.

4.5. PaGoTonaTellb 00ecrieurBaeT orpaHuHerne 10cTyna K nepcoHalbHbIM AaHHBIM
PaGoOTHUKOB JiMlaM, He YIOJTHOMOUYEHHBIM 3aKOHOM 6o PaboTonarenem AJIs MOJyUCHNS
COOTBETCTBYIOLINX CBEAEHUH

4.6. JlocTym K MepCOHaABHBIM J1aHHBIM PaGoOTHUKOB 0€3 CIIEHaIBHOI0 paspelCHIA
AMeroT PaGOTHYKY, 3aHIMAMOIIKe B OPraHu3aiy ClIeIy omie JOJDKHOCTH:

- PYKOBOJUTEIND yIPEXKICHN,

. 3aMecTHTe]M pYyKOBOAUTEIA(K TeM JaHHBIM, KOTOPDIC HeoOXOOUMbI  AJIs
BBIITOTHEHHsS KOHKPETHOW (QyHKIWH);

- JOPUCKOHCYJBT (K TeM JIaHHBIM, KOTOpbIC HeoOXOOUMbl [Jis  BBITOJIHEHUS
KOHKpeTHOU QYHKLMH);

- D7aBHBIA Oyxrantep(Kk TeM HaHHBIM, KOTOPBIC HeoOXOIUMBbI IS BBINOTHCHMS
KOHKPETHOH QYHKIHH);

- GyxranTep(K TeM JaHHbIM, KOTOPbIC HeoOXOAUMBI Il BbITOJHEHMS KOHKPETHOH
yHKLH);

- HKOHOMHCT(K TeM JaHHBIM, KOTOPBIC HeOOXOAUMEB! JJIs1 BBITIOJHEHUS KOHKpETHOHN
dyHKUHN);

- CIIe[aUCT IO KaapaM;

- aqMUHKCTpaTop 6a3 TaHHBIX;

- PYKOBOIUTENM CTPYKTYPHbIX rofipa3ieeHuH(IoCTyn K JIMHHBIM JTaHHBIM
paGOTHUKOB TOJIBKOCBOETO ropasiesieHus ).

4.7. [Ipn NOJTy4eHHHI CBEICHHH, COCTaBIIAIOLINX nepcoHalIbHbIC
nanHplePaGOTHNKA,yKa3aHHblE JMIA  JIOMKHBL  HMETH mpaBo [0Jy4arh TOJNBKO T€
repcoHanbHble faHHble PaOOTHUKA, KOTOPEIC HEOOXOAUMBI JUIsl BbITIONHEHUS KOHKPETHBIX
QyHKIUH, 3aNaHAH. .

4.8. Jluua, wuMeromue AOCTYI K  IEPCOHANLHBIM JaHHBbIM, MOIIHCHIBAIOT
O653aTebCTBO O HEpa3TJIallleHul [TePCOHANBHBIX  [IAHHBIX paboTHUKOB 1O  Qopme
[Mpunoxerns Ne 2 K HaCTOALIEMY [TonoXeHMIO.

4.9. CreLManucThl yUpexKAeH s, He UMetolne 10CTyna X MepcoHaNbHbIM JaHHBIM
PaGOTHHKOB 0€3 CIIEIMaIbHOro paspeleHus, MOryT MOAy4YUTh HHPOPMALKIO 00
uHTepecytomieM HX PabOTHMKE TOJNBbKO  Ha OCHOBAaHMH THUCBMEHHOTO paspelIeHHUs
PYKOBOJUTENS yIPEXKACHUS UK 3aMecTUTeNIed PyKOBOAUTEIS.
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5. Tlepenaua mepcoHaNbHBbIX JaHHBbIX PaboTHHKA

5.1. Tlpu nepenave mepcoHanbHBIX JaHHBIX PaborHuka Paboronmatens nosmxeH
cobmoaTe clenyromye TpeOoBaHms:

5.1.1. He coobmats nepcoHaiibHble JaHHble PaboTHUKa TpeThell cTOpoHe O€3
MTUChMEHHOro cornacus PaboTHHKa, 32 UCKIIOUEHUEM CITy4aeB, KOTa 3TO HEOOXOAUMO B
HeJIsX TPeayNpPeRaACHUsT Yrpo3bl XW3HU U 370poBblo PaboTHMKaA, a Takxke B cilydasx,
YCTaHOBJIGHHBIX  (ellepalibHBIM  3aKOHOM  (HalpuMep, HECYacTHBIM ciy4al Ha
Npou3BocTBe 00s3b1BaeT PaboTonaTens MpyH HEOOXOIUMOCTH NOCTABUTH MOCTPalaBLIETO
B YUpeXJeHHe - 3ApaBOOXpaHeHH s, HEMENIEHHO NPOMHGOPMUPOBAaTh POJICTBEHHUKOB
MOCTpajmaBIIero, a TakKe HampaBUTh COOOLIEHWEe B OpraHbl M OpraHM3allMH,
onpenaenennble TpynoseiM komekcom P® (ct. 228 TK P®), nnbiMu denepanbHbIMU
3aKOHAMU; O ClIyyasx OCcTporo orpasieHus PaboTomarens coobluaeT B COOTBETCTBYIOLUM
OpraH CaHUTAPHO-IHIEMHOJIOTHYECKOTO HAA30DPa).

YauteiBasg, uto TpymoBoil kogexc P®D He omnpenenseT KpUTEpHHM CUTyalluH,
NPECTaBISIOMNX YIPO3y JKU3HU WM 300poBbl0 PaboTHuka, Paboroparens B Kax10M
KOHKPETHOM CJjyyae JejaeT CaMOCTOATENbHYIO OLEHKY CEepbe3HOCTH, HEMUHYEMOCTH,
CTereHH Takoil yrpossl. Ecin e 1Mo, o6paTHBIIEeCs ¢ 3aMpoCoM, HE YMOIHOMOYEHO
(benepasbHbIM 3aKOHOM Ha TIOJydeHHWe I[epCOHalbHBIX MAaHHBIX PaboTHuka, 1100
OTCYTCTBYeT MHUChbMeHHOe cornacue PaboTHMKAa Ha MPEeAOCTaBICHHE €ro INepCOHAIbLHBIX
cBeeHui, nubo, mo MHeHMIO PaboTomaresns, OTCYTCTBYeT yrpo3a U3HU WIH 310pPOBBLIO
PabotHuka, PaboromaTens 00s3aH OTKa3aTh B IPEIOCTaBIECHWH MEPCOHAIBHBIX HaHHBIX
nuiy. Jluiy, oOpaTHBIEMYCss C 3ampocoM, BbIIAETCS MHUCBMEHHOE YyBeAoMieHHe 00
OTKa3e B NIPeJOCTaBIEHUN MTEPCOHAIbHBIX JaHHBIX;

5.1.2. He coo0uiaTh nepcoHalibHbIe 1aHHble PaboTHMKA B KOMMepUeckHx Lernsx 0e3
€ro MUCbMEHHOTI'0 COTJIacusl;

5.1.3. TlpemynpeauTh JIMII, TTOJYUYAOLINX IEPCOHANbHbIE NaHHble PaboTHHKA, O TOM,
YTO 3TH JaHHBIE MOTYT OBITh UCIIOJB30BaHbl MTULIb B LIEAX, A KOTOPBIX OHU COOOLLEHBI,
¥ TpebOBaTh OT ATUX JIUII MOATBEPKACHUSA TOTO, YTO 3TO MPABUIIO CODIIOAEHO;

5.1.4. OcyliiecTBaAsSTh TNepeady IMepcoHaNbHBIX NaHHbIX PaboTHUKa B mpepenax
onHoro PaGoronaTens B cOOTBETCTBUM ¢ HacTosuM [lonoxenuem;

5.1.5. Pazpemarh jgocTynm K TEpPCOHAIBHBIM JaHHBIM PabOTHHUKOB TOJIBKO
CTENHAIBHO YITOJTHOMOYEHHBIM JIMIIaM, TPH 3TOM YKa3aHHbIE JIMLA JOHKHBl UMETh IIPABO
MoJlyyaTh TOJBKO T€ IMEPCOHajbHble NaHHble PaboTHHKA, KOTOpBIE HEOOXOMUMBI s
BBITIOJIHEHUS. KOHKPETHBIX (PYHKIIH; '

5.1.6. MaccoBeiMU TOTPEOUTENSIMH TIEPCOHANBHBIX [NAaHHBIX BHE OpraHU3allid
MOTYT OBITh CJIEIYIOIIHE TOCYAaPCTBEHHBIE U HEMOCY AapCTBEHHBIE CTPYKTYPbI:

- HaJIOTOBbIE MHCIIEKIINH;

- IpaBOOXpaHUTENbHbIE OPraHbl;

- OpraHbl CTaTUCTHKH;

- BOGHHBIE KOMUCCapHaThI;

- OpraHbl COLMANBHOTO CTPaxoBaHUs;

- IEHCUOHHBIE (OHIBI;

- NOZipa3iesIeHNss MyHHUIUIAIbHBIX OPTaHOB YITPABIICHHUS;
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6.2.5. B uensix obGecrniedeHus COXPaHHOCTHU [NOKYMEHTOB IO JIUYHOMY COCTaBy
YBONIbHSIEMbIX PaGOTHMKOB B Cilydae peopraHu3aldd W JIMKBUIALMW OpPTaHU3alluH, a
TaK)Ke COLMATBHOM 3alIHIIEHHOCTH TIPaXAaH, BBIIOMHAIONMX paboTy MO TpyIOBOMY
JIOTOBOPY, BKJIIOYATh B CBOU YUpeAWTENbHbIE TOKYMEHThI NpaBuia yuéra U COXpaHHOCTH
JIOKyMEHTOB [0 JIMYHOMY COCTaBy, a TaKKe CBOEBPEMEHHOW TMepefayn HX Ha
rOCyJapCTBEHHOE XpaHeHHe MPU PeopraHM3alliy WK JIMKBUIALUK IOPUAXYECKOro Jula
(pacriopsoxenue IlpasutensctBa PO ot 21.03.1994 Ne 358-p "OGobecrneueHu
COXPAHHOCTH JJIOKYMEHTOB 10 JIMUHOMY COCTaBY");

6.2.6. B ciyudae peopraHu3alldd WIM JIMKBUJALMM OpraHuzauuu yuér MU
COXPAaHHOCTh ~JOKYMEHTOB IO JIMYHOMY COCTaBy, [MOpPSIIOK Tepefadd HuX Ha
rOCyJapcTBEHHOE  XpaHeHHe  OCYILECTBIATH B COOTBETCTBUM  C  TpaBUIIaMH,
MPeyCMOTPEHHBIME YUpPeIUTENbHBEIMH TOKYMEHTaMHU.

7. llpaBa PaGoTHHKa B HeJsIX 3alIUTHI EPCOHAJILHBIX TaHHBIX

7.1. B uensix obecriedeHHs 3allldThl NEPCOHAIBHBIX MAHHBIX, XpaHAIIUXCH Y
PabGoronarens, PaboTHUKM UMEIOT ITPABO HA:

7.1.1. ITonHyro uHpoOpMalMiO 00 HX NEPCOHATBHBIX NAHHBIX U 00paboTKe 3THX
IAHHBIX, BYACTHOCTU PabOTHHK MMeeT MpaBo 3HaTh, KTO ¥ B KAKHX 1IEJIIX HCMOJIb3YET UK
MCTIONIb30BAaJl €ro MePCOHAIbHbIE JaHHbIE;

7.1.2. CBoOOIHBIN OecIuIaTHRIN TOCTYIT K CBOUM IEPCOHATBHBIM JaHHBIM, BKIIHOYas
npaBo Ha IIOJNydeHHe Komuil n000il 3amucH, CcONepKallled MepCOHaNbHble NaHHBIE
Pa6oTHUKA, 33 UCKIIIOYEHHEM CIIy4aes, IPEeAyCMOTPEHHBIX (PeaepanbHbIM 3aKOHOM;

7.1.3. Onpenenenue npeactaBUTener Ajs 3alllUThl CBOUX MTEPCOHANBHBIX 1aHHBIX;

7.1.4. JocTym K OTHOCSIIUMMCS K HUM MEIULIHHCKUM JaHHBIM;

7.1.5. TpeGoBanue 00 MCKIIOUEHHUH WIIM WCIPABJIEHUH HEBEPHBIX WM HEMOJHBIX
NepCOHalbHBIX NAHHBIX, a TAKXKe NAHHBIX, 00pabOTaHHBIX C HapylleHueM TpeOOBaHMH
Hacrosimero Ilomosxenusa. Ilpu oTkaze PabGortomarens HWCKIIOUHMTH WM HCOPABUThH
mepcoHanbHble NaHHble PaGOTHMK MMeeT I[PaBO 3asBAUTh B THChMEHHOH (opme
PaGoTomaTento O CBOEM HECOIJIACMM C COOTBETCTBYIOIUIMM OOOCHOBAaHUEM TAKOIO
Hecornacus. IlepcoHanpHbIEe JaHHbBIE OLEHOYHOro Xapakrepa PabOTHHK HMeeT NpaBo
JOTIONTHUTH 3asBIIEHHEM, BEIPAKAIOLINM €r0 COOCTBEHHYIO TOUKY 3PEHHUS;

7.1.6. Tpeboanue 06 uszBeriennn PaboTonartenem BCeX JIML, KOTOPbIM pakee OblIn
cOOOIIeHbl HEBEpHBIE MIM HEMOJIHble MepCOoHasbHble AaHHble PaboTHuka, 000 Bcex
TPOU3BEICHHBIX B HUX UCKITIOUEHUSAX, NCTIPABIEHUAX MM AOTIONHEHUSX;

7.1.7. O6xanoBaHue B cyn JIHOOBIX HEMpPaBOMEPHBIX AeicTBUH Min Oe3nencTBUS
PaGoronaress npu 06paboTKe U 3alIUTE €ro NePCOHANTBHBIX TaHHBIX.
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8. OTBeTCTBEHHOCTH 32 HApPYLIEHHE HOPM, Pery/JHpYIOLHKX Moay4YeHue,
00paboTKYy H 3aIUTY NEPCOHATbHBIX A1aHHbIX PabGoTHHKA

8.1. Pasrnamenue mepcOHaNbHBIX [OaHHbIX PaOoTHHKa yupexKaeHHs, TO €cCTbh
nepenava MOCTOPOHHUM JIMIIAM, HE MMEIOIIUMM K HUM JOCTyMa; IIyOJUYHOE pacKpBITHUE,;
yTpaTa JOKYMEHTOB U HHBIX HOCUTEJIeH, COlepKaIX MepCoHalbHbIe JaHHble PaO0THHKA;
UHbIE HAPYIIEHUS 00sI3aHHOCTeH 1Mo KX 3aIuTe, 00paboTKe U XpaHEHUIO, YCTAaHOBICHHBIM
HacTosuM [lookeHHEM, a TakKe WHBIMU JIOKAJIbHBIMM HOPMATUBHBIMU aKTaMHU
YUPEXIeHUs, JTUI[OM, OTBETCTBEHHBIM 3a MOJydeHne, 00padoTKy U 3alIUTy EPCOHAIBHBIX
JaHHbIX Pa0oTHHMKA, — BJEKYT HaJOXXEHHE Ha HEro JUCLUIUIMHAPHOIO B3bICKAHHS
(BBITOBOpA, yBOJTbHEHHs 110 T1.11. "B" m. 6 4. 1 cT. 81 TK PD).

8.2. B cinyuae mpuumHeHus yiuepOa ydpexaeHHoPaboTHUK, UMEIOLUH JOCTyn K
[IEPCOHANBHBIM JAHHBIM COTPYAHMKOB M COBEPLUMBLIMK YKa3aHHBIM NUCUUIIMHAPHBIN
IPOCTYTIOK, HECET TIOTHYIO MaTepUaIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHMHU C II. 7 4. |
cT. 243 TK PO.

8.3. PykoBoaWTenh yupeXIeHHs 3a HapylleHue mopsiaka oOpalleHus ¢
NEepCOHANbHBIMU JAaHHBIMU HECET aIMUHUCTPATUBHYIO OTBETCTBEHHOCTh COIJIACHO CT. CT.
527 u 539 KoAIl P®, a Takxke Bo3Mewm@aer PaboTHuKy ymepd, NpUIMHEHHBIH
HEeIPaBOMEPHBIM HCIOJb30BaHHEM HMH(OpMALMK, cColep Kalleld nepcoHaIbHble TaHHBIE O
PabotHuke.

9. 3ak/I04YHTe/NbHBIE NMOJTOKEHUA

9.1. Hactosumee IlomokeHue BCTymaeT B CHIIy C MOMEHTa €ro yTBEpPKIAEHUs
PYKOBOIHUTENIEM YIPEIKICHHS.

9.2. Bce mononHeHus U u3MeHeHUs K [lono)keHUIO yTBEP)KIAIOTCs pyKOBOAUTEIEM
YUPEIKIECHHUS. |

9.3. Hacrosiee [Ilonojkenne HOBOMUTCS 1O CBeIeHHS Bcex PaOOTHHKOB
YUPEeX/IeHHUs IEPCOHAIBHO MO POCITUCH.

COI'JTACOBAHO:
20
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